Georgia Emergency Management and Homeland Security Agency 
Pre-Application 
Property Acquisition Worksheet

[bookmark: _GoBack]This worksheet is for all Hazard Mitigation Assistance grant programs property acquisition proposals.  Please complete ALL sections and provide the documents requested.  If you require technical assistance with this worksheet, please contact the Hazard Mitigation Division at (404)-635-7522 or 1-800-TRY-GEMA to have a Risk Reduction Specialist assigned to you.  If you have more than one structure, complete pages 2-4 for each structure.  A notice of voluntary interest form is required from each property owner.

1. Applicant Information
0. Name of Applicant: _____________________________________________________

2.	Applicant Type	
		   State Government		  Local Government 	 Private Non-Profit

3.	Worksheet Prepared by:
 Ms. Mr. Mrs. First Name ________________Last Name_________________
Title __________________________Telephone _____________________________
Address (City, State, Zip): ______________________________________________
 E-mail address: _______________________________________________________

4.	Authorized Applicant Agent (An individual authorized to sign financial and legal documents on behalf on the local government (e.g., the Chairperson, Board of County Commissioners or the County Manager, etc.).
Ms. Mr. Mrs. First Name ________________Last Name________________
Title __________________________Telephone _____________________________
Address (City, State, Zip): ______________________________________________
E-mail address: _______________________________________________________

	Signature: ____________________________________ Date Submitted: _________

1. Project Information/Mitigation Plan 
1. Project Title: _____________________________________________________________

1. Project Summary: (Describe in detail what you are proposing to do.) 







1. Date of Hazard Mitigation Plan approval by FEMA: ___________________________________
This project must be identified in your Hazard Mitigation Plan.  Provide a copy of the goal, objective, and action step that supports your project application. Please attach a letter of endorsement for the project from your County’s Emergency Management Agency (EMA) Director






NOTE: Participation in an acquisition project must be voluntary on the part of the property owner. Complete a worksheet for each individual property.
.
C.  Property Information:	

1. Property Owner: ____________________________

2. Physical Address (including city, and zip code):_______________________________

3. Latitude: ____________________			Longitude: __________________
Provide a Google map with the physical location of the site clearly marked

4. Tax Parcel Identification Number (include tax card):____________________________

5. Year Built_______________________

6. Flood Zone Designation (check all zones applicable for the property):

 VE or V 1-30   	 A (no base flood elevation given) 	 C or X (unshaded)
 AE or A 1-30	 B or X (shaded) 			 Floodway
 CBRA Zone     Other (describe) ________________________________________________________________

7. FIRM Panel Number    __________________________________________________________________

8. Name of Flood Source: __________________________________________________________________

9. Base Flood or 100 Year Flood Elevation of Property:  ____________ 
		(Not applicable if structure is located in Flood Zone A, B, C, X)

10. Lowest (Finished) Floor Elevation of Living Area of Principal Structure:  __________
	Provide documentation such as elevation certificate, letter from registered surveyor, or etc.
	(Not required if structure is located in Flood Zone A, B, C, X)

D.	Structure Information:

1. Building Type:  
 1-story w/o basement	 2-story w/o basement	 Split-level w/o basement	 Split level with basement
 1-story with basement	 2-story with basement	 Mobile Home    Other _______________

2. Building Use  

 Primary Residence	 Rental Property	 Secondary Residence	 Commercial Property
 Public Building 	 House of Worship	 Multi-Family 		 Other_______________________

3. Construction Type

 Wood Frame 		 Concrete Block	 Other___________________________________

4. Other Data to Complete BCA

a. Total Square Footage of Principal Structure (heated or cooled areas only):_______________
b. Estimated Cost to Replace Principal Structure :____________________________
Provide documentation such as letter from building inspector or international building code or RS Means, Marshall and Swift, etc.
c. Estimated Cost to Replace Contents:____________________________________
d. Are there accessory or out buildings on the property?  Yes     No     If Yes,    Attached     Detached
       Please describe general properties (location, type of structure – e.g. pole barn, age, value)
e. Monthly Rental and Business Income: _________________________________________
f. Number of people in Household:______________________________________________
g. Number of wage earners in residence:_________________________________________

5. Foundation Type

Slab on Grade    Crawl Space   Basement    Other_______________________________

E.  Project Cost:
1. Estimated Acquisition Cost                                                	$______________	
2. Estimated cost for asbestos inspection and abatement	$______________
3. Estimated Cost for Demolition				$______________
4. Estimated Appraisal Cost					$______________
5. Estimated Closing Cost					$______________
6. Estimated Costs for Other Items	 			$ ______________
7. Title Insurance Costs                      				$ ______________
Is the property currently occupied by renter(s)?   Yes   No--If No, skip # 7
8. Rental Relocation Assistance  $7,200 x______(number of families occupying property)  =   $__________
9. Total Cost to Acquire Property (sum of items 1 through 7)	$_________________

F.   History of Hazards / Damages to the Property being acquired

List all current and past damages to the property (including damages to the structure, its contents, and any displacement costs).  

Note regarding damage estimates:  The date, depth of flooding inside structure, description of damages and cost of repairs/replacement (Amount of Damages) must be specific to ONLY the building under consideration.  Additionally, vague information is not useful or acceptable in lieu of specific building damage estimates.  The property damages may be a contractor’s itemized repair estimate. 

	Date of Event
	Event
	Depth of Flooding Inside Structure (Above finished floor)
	Description of Damage
	Amount of Damages


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Is structure currently insured through the National Flood Insurance Program?  Yes	 No

If yes, provide flood copy of flood declarations page

Is structure on FEMA’s repetitive loss list?  Yes		 No

If yes, provide repetitive loss number: _______________________
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